
Biweekly timesheet
Breaks: unpaid minutes. Totals: hours:minutes (h:mm). Use AM/PM or 24-hour times consistently; note overnight end dates in

Notes. Calculate totals separately.

Period start date Period end date

Employee name (optional)

Week 1

Date Start End Break (min)
Daily total

(h:mm)
Notes

Week total (h:mm)

Week 2

Date Start End Break (min)
Daily total

(h:mm)
Notes

Week total (h:mm)

Period total (h:mm)

Employee signature (optional)

Date

Supervisor signature (optional)

Date
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